COCOBBHT HESOHE 



, ' HE 007 2«9< 

Faculty Handbook. Louisiana State Dniversity in Hew' 
Orleafis. " 

Louisiana State Dniv. , New Orleans. 

72 - ' • . 

• - , • 

HF-$0.83 HC-$3.50 Plus Postage. 

♦administrative Policy; ♦College Faculty; Governance; 
♦^igher Edupation; ♦JPersonnel Policy; ♦State, 
Dniversities * 

♦Faculty Handbooks; Louisiana State Dniversity in New 
Orleans ' ' " 

General information \)n facnlty personnel policies and 
benefits^ instructional policies, and, services are included in the 
1972 faculty " handbook for Lpuisiana State DniverS'ity \n New Orleans. 



so 126 748 

TITLE 

INSTITUTION 
PDB DATE 
NOTE 

EDES PBICE 
DESCBIPT'OES 

IDEHTIFIEBS 

ABSTEACT . 



* 



♦ ♦♦♦♦♦♦^^♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦*#**i**#*#**c|t**#i^^ 

♦ Documents acquired by ERIG include many informal unpublished ♦ 

♦ materials not available from' other sources. EEIC mak^s every effort. ♦ 

♦ to obtain tbe^best copy available. Nevertheless items of ma:pginal ♦ 

♦ reproducibility are often encounterea and this affects the quality ♦ 

♦ of the microfiche and hardqppy reproductions EEXC makes available ♦ 

♦ via the EHIC Document Reproduction Service (EDRS) • EDES is not v. ♦ 

♦ responsible for the quality of the- original documen"^. Reproductions ^ 

♦ supplied by EDRS are the best that can be made from the/ original. ♦ 



r 




FACULTY 
HANDBOOK 



LSUNO 



LOUISIANA STATE UNIVERSITY IN NEW ORLEANS 



o 

Ml 

X 



. u s. DEPARTMENT OF HEALTH. 
EDUCATION A WELFARE 

NATIONAL Institute of 

EDUCATION 

THIS DOCUMENT HAS BEEN REPR(J- 
DUCEO EXACTLY AS RECEIVED FROM 
THE PERSON OR ORGANIZATION ORIGIN' ' 
ATINGIT POINTS OF VIEW OR OPINIONS 
STATED DO NOT NECESSARILY REPRE- 
SENT OFFKIAL NATIONAL INSTITUTE OF 
EDUCATION POSITION OR POLJCY r 



December 1972 • New Orleans,.Louisiana 



ERLC 



X:ONTENTS 



History 7 
I 

Orgqnizatron ^ » 10 

Board of Supervisors , id 

Presidenf of the University System 10 

Chancellor * 10 
Vice Chancellor for Acadennic Affairs 10 

Acadennic Deans .and Directory 10 

Departnnerjt Ghairnnan I I 
Chain of Authority ^ ^ M 

Vice Chancellor for Student Affairs I I 

Vice Chancellor for Business Affairs I I 



3 



' Director of the Library / I2 

Director of Informatron ^^rvlces . • , \2 ^ 

^ Director of Athletics '12 

' ' The Administrative Council (2 

Jhe Faculty Council 13 

The "University Senate ' . * 13 

Graduate Faculty . , |4 

Council of Acadennic De«^5 

f ^ and Directors . 14 

RosWi^ch Council }4 

* " The Graduate touncil 14 

Religious Council I5 

Athletic Council |5 

The Faculty - , |5 

Departnnentfil Governance I'f"^' 

.• • • ' '4 - . ' 



Accreditation ........16 

Faculty Pisrsonhel Policies 17 

Contracts — ... — ^....17 

Personnel Records J. 17 

Tenure : ^ 

'Leavesi Vacations, and Holidays ~. .20, 

' Summer Terms . ' f.. 23 

Outside Employment 24 

Committers ...J^ 24 

Faculty -Meetings ^ 24 

Commencement .~ ^24 

FlscalPolIcies 25 

Pay ..... \„: 25 

Salaries ~- ,1 ..jrft.25 

Salary Increases (PromotFo^is and 

Merit Increasds) .»25 

Payroll Deductions ^ ^.26 

Travel Allowances .. 

Research Council Grants 33 

Instructlonai PoHclesv .....34 

Acad^emic Freedom — 34 

Conduct of Class 34 

University Committee for the Protection 

of Humans and Animals 35 

Teaching Liad — - 35 

^j^OfficQ H^s ^ I —36 

Testing ..:...r. 36 

Registration 36 

Class Hours A ^ 37 

Grading System . 37 

Student Discipline . , . 38 

Standards of Behavior .......v . 38 

Disciplinary Actions 39 

Disciplinary Procedures 39 

Program Changps ^ .40 

Attendance — ^ ~ 40 

Examinations ' 40 

Credit Exahiinations .. 41 



ERLC 



LIbraty ;^.:.......42 

Hours _ :.......42 

Claisificaflon ^ .42 

Loan Policy 42 

^Boofc Purchasing ; .•...™......43 

♦ ■*. 

Bisneflfs and Privileges ...r. .. 44 

Group Ufo Insurdnco 44* 

Group Medical tnsuraQce .,4^ 

Roflrement _ .46 

JLong-Torm Disability InsOranco 46 

Accidental Death and ( 

DIsmombermont Insurance !..46 

Tax-Sholfered Annuity Plan ...47 

Credit Union _...147 

Services ; \ 48 

.Bookstore 48 

Food Service ' 48 

Student Health Service ..-^ 49 

Campus Mall Service „49 

Campus Security . 50 

Telephone Service _ BO 

Operation and Maintenance ^..50 

Office of Accounting Services 51 

Purchasing , . 51 

• Information Slices ^1 

Identification Cards 51 

Recreation ^ « 62 

f 

Publlc'crtlons 53 

thS Trfdent _ „ 53 

The Driftwood .." 53 

The EllipsU , ...53 

Arete 1 .:...„ 53 

Pennqnenf Memoronda 54 

Apffendix I J[Focu!ly Council By-Lows) 55 

Appendix II Senota By-Lows) 58 



6 



LSUNO was established vby Act 60 of the 1956 Louisiana Legisla- 
ture, in order to bring ^tax-s\ipported higher education to the metro- 
politan area of New Orleans. Greater New Orleans, containing one- 
fourth of. the state's population, was without a public institution of 
higher learning until that time. As a campus of Louisiana State Uni-' 
versity, LSUNO was conceived as a modified libetal arts college for 
commuting students, with .the framework for growth into a true urban 

university within a short period of time. 
« 

Opportune acquisition of an ideal site on the sHore of Lake Pont- 

chartrain made possible a formal opening in Sept<^ber, 1958. The 

S. Navy, in the autumn of 19^7^ vacated its air' station at Lakeshore 

Drive and El ysian Fields Avenue, and the site with all its -facilities was 

leased, to 'the University by\he Orleans Leved Board. Service clubs and 

barracks were quickly remodeled ^vS classrooms aij^ administrative fiv:ili- 

tics, and preparations were made for an inaugural convocation in a vacant 

aircraft hangar. A total of 1,460 freshmen arrived for this. convocation, 

more |han twice the number originally expected. ) 

-7 ■ ' . 

All students were freshmen during the first academic year. Sopho- 
more work was added in 1959, junfor work in I960, and in 1961 the 
school became a (uU four-year institution. Meanwhile,' the original facility 
of 63 increased in size to 150, the library expanded its holdings to more 
than 100,000 volumes j and the enrollment increased to more than 3^000 
students. Senior academic divisions were established in Jiberal arts, in 
sciences, and in business administration, and a junior division was created 
for the academic administration of' freshmen. Dr. Homer L.Hitt, the 
first employee of the new institution and the chief administrative officer, 
was advanced in rank from Dean to Vice President of^LSU in Charge 
of LSUNO. 

Prior to the first commencement, in accordance with a campus master 
plan prepared by architects and approved by the Board of Supervisors, 
two new permanent buildings andr a central utilities plant were com- 
plcted and put into operation. The architectural style, as described by 
the designers, was a modern adaptation of Louisiana tradition. TJie first 
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commencement, however, was held in a tent, temporarily erected on the 
campus for the purpose. In June, 1962, one-hundred and fifteen grad- 
uating seniors were awarded their diplomas. 

The senior aca^lemic divisions became colleges ia the summer of 

1962. A school of education was established. In 1963, an evening divi- 
sion and a graduate division were added, and the. Vice President in 
Charge was named Chancellor. The school of education became a col- 
lege of education in 1964. The graduate division became a graduate 
school in 1966. 

To. its, original 178-acre site, LSUNO adOed a 17.5 acre strip along 
its western boundary in 1963. This land also was acquired from the 
Orleans Levee Board, and it brought the total campus* acreage to 195.5. 
Still more acreage was obtained in 1964, half-a-mile cast on the Lake 
Front, when the U. S. Army abandoned its Camp Lcroy Johnson facility, 
and thcl-QVCC Board iks^Q this site, too, availablc.to the University. This 
130*acre tract w;is acquired with the idea that a research center, an adult 
education center, a special education center, and/marriec) student housing 
eventually would be constructed there. A 'parcel of 50 acres wjis released 
ij^ 1965 to the Gulf South Research Institution, foi; the cstablishmenir 
of laboratory facilities. , , ^ 

Subsequent to the completion of the tiberal Atts Building and the 
Science Building' in I96l, the Earl K. Long Library wps completed in 

1963, an Administration Building in 1966, the Education* and Business 
Building and^a University Center in 1967, and a Health and Physical 
Education Center in 1969. Also completed in 1969 was an eight-story 
dormitory structure, Bienville Hall, which ended the commuter-college 
era on the I-ake Front. j4n additional dining facility. The Commons; • 
was completed simultaneously. In i970, a Special Education Center was 
constructed on the East Qmpus, and m 1972, a Performing Arts Center 
and* an Engineering and Sciences Building wcrfc added on the Main 
Campus, and the total LSUNO "^physical plant investment was approach- 
ing 30 million. ' ^ . ' 

At the^ Inaugurai^fcnvocation in^ 1958, optimistic- predictions were 
made to the effect that LSUNO w^uld soon develop into a true metro- 
politan universfty, which by 1970 would have an enrollment exceeding 
lO.QpO students. These predictions were justified. Long before 1970, 
the fledgling little ^college had growq into a large academic complex 
embracing several colleges and institutes, qffering graduate work in many 
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different fields and awarding both the masters and 'the Ph.D. degree.' 
The 10,000 enrollment figure was reached and surpassed in 1969. Mid-' 
way injts second decade, LSUNO is secure in its position as the second 
Iar^»st colle^^c or university in Louisiana, with an- enrollment approach- - 
ing 1 ^^00. As the metropolitan campus of the Louisiana State Uni- 
versity System, it is a" mature and well-rounded institution, enjoying not 
only a sound academic reputation, but, also the advantages of extensive 
extracurricular programs, including intercollegiate athletics. From the 
early austerities of a new educationaPfrontier has emerged an environ- 
ment rich in potential for the pifrsuit t)f higher learning. Out of a 
public need and j{ general public demand has grown a vital, dynamic 
*asset to a great urban comrr^unity seeding the rewards of sodal, cul- 
tural, and economic progress and confidently^npplying reason and en- 
lightenment ro the solution of its problems. > ^ 
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rglnization 

imiO organization charts appear on pages 28-29 and 30*3 1 t)f 



I w^J??^^^ metnbcrs appointed by the Governor for staggered! 
\ tcrni^^Mf|^ years, the Board of Supervisors is the governing bf^y oi ^ 
the Ufijty^ity System. The Governor is a member ex-officio, 

l^e»(fe)|^^f the^niversity System 

^ ,Tlj|^M(|jident, with offices in Baton Rouge, is responsible for the 
cxe(tutldjb>:^) the Board's administrative and educational policies. He is 
the ;cbJi^^9^§cutive officer of the entire University System. ' 

• iSfe^ncellor is the chief administrative officer on the LSUNO 
campq'5;\l|i||s c^sponkible directly to the President of the University 
SysrcnM,|pr|i|n|: entire operation of the campus, academic and non-aca- 

\demic.M;f^ \ ^ ^ ' ^ ' 

Vice CWluoiT foir Academic Affairs 

Thtf|¥i|6|2^^^ for Academic Affairs is responsible to the' 

Chanccllol^^M^ coordinator of all academic affairs at LSUNO, he 
has purVi^4r^©V|j; the various colleges, the Junior Division, the Graduate 
Sclfooi^ cll,^fe|linlng Divi$Joa, ^he Office of the Registrar, the Office of 
High Sch(^l(lRejktions, the Avdio Visual Center, and the Library^ In the 
absence of t|^dhancellor, Ac serves as acting ^ief administrative officer. 

Academic Oia|tl| and Dtfi^ctors 

• The ^can% colleges, the Dcjm-^f the Graduate School, the 

• *Di»n of thd jiirjiiplt^ Division, and the Director of the Evening Division 
ar6 responsible f '^^the Chancellor through the Vice Ch^/ncellor for Aca- 
demic Af fai^\^ O^ai^^ within the colleges are re-. 
Sponsible to^tn?irY"pspective deafts. 
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Department Chairmen 

The chairmarr of a department is appointed for a 'limited time, 
usually three years. He is appointed upon the approval of the President 
. after having been recommended by the Chancellor, the Vice Chancellor 
for .Academic Affairs, and the Dean of the College, ani holds office at 
' - the pleasure of the Board of Supervisor. The chairman is responsible 
for the academic, personnel, and financial needs of his department. , 

The deparcment chairman must function as a two-way communica- 
. tion channel, carrying his own and his faculty's views convincingly? to 
thciidministration and leading his faculty to understand and embrace the 
admiii^istratibn's institutional goals and procedures. 



Chain. o| Authority * 

The proper line of ^idt^iscrativc. authority on this campus is from 
the department chairman to the dean of the college, to the Vice Chan- 
CQ^or for Academic Affairs, and finally to the Chancellor of LSUNO. 
This sequence of official rcvicxv should be respected in all ca^es of dis* 

.agreement. Only- when a resolution of differences proves impossible at 
any given level should the matter^ tak-en to ^hc next higher authorit^ 
The President of the LSU SystQjn should be involved in ^ controversial 

• issues on this campus only after the succcssiVb administrative levels of 
appeal at LSUNO have been exhausted, or at the instance o&the Chan-- 
cellor. ^ • , . 

Vice Chancellor for Student Affairs 

All student organizations a*hd all student affairs of a non-academic 
nature, with the exception of business affairs, arc under tha administra- , 
tive jurisdiction of the Vice Chancellor for Student Affairs, who is jc- 
sponsible to the Chancellor. The Dean of Men, thcirDea'n of Women, 
the Director of the University Center, the Coordinator of Alumni Affairs, 
the Director of Student Aid and Placement, the Student Health Service, 
ic Director of Intramural Sports, and the Director of Campus Security 
are under his supervision. ' <^ 

Vice Chancellpr for Business Affajrs 

The Vice Chancellor for- Business Affairs is responsible to theThan- 
cellor for managemejit of^e business af^d fiscal affairs of the University 
and for the preparatjpn ahd the control of the budget, ke is in charge 
of the physical plant, its operation and maintenance and capital addi- 
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lions, and for the operarion of auxili&y enterprises except as otherwise 
specifically assigned, ine^which case his supervision is related to iinancial 
operatiofls only. He maintain? a perpetual inventory of all permancfit 
property of the University except library bdSks. 

Iff • • 

Under" the direct supervision of the Vice Chancellor for Business 
Affairs^ ire tlie Office of Accountifjg Services, the Purchasing Depart- 
ment, the^ffice of ^sonnel Services^ the Administrative Data Pro- 
(^ssiog Unit, the Telephone Exchange, the Department of Operation and 
Maintenance, the Campus Mail Service ,( including the U. S. Post Office 
Contract Station ) , and Auxiliary Enterprises. 

Director of the Library 

The Director of the Library is responsible to t«he Vice Gharlcellor 
for" Academic Affairs for the general administration of . the library; for 

"/he arrangement and care of* ail fetf)oks, maps, suppl/es and equipment 
under his direction; and for making recommendations for the allocation., 
of funds for the purchase of books ^nd other educational matcrialsl^ He 
Is advised on policies and procedures by a faculty-studcfnt Committee on 

-the Library. 

Director of information Services * / 

Responsible directly to the'^Chanccllor, ?hc Director of Information 
Services is charged with releasing information concerning the University 
to the various news media, with promoting public interest in the Uni- 
versity, with keeping the University community informed on masters of 
general interest, and with coordinating activities bearing upon public^ 
relations. He is responsible^ for all University publij^ations, incTuding 
catalogs and brochures; he edits and distributes a weekly news sheet 
for the > faculty and staff, and he maintains a university calendar. 



Director of Athletics i . f 



The Director of Athletics is responsible to the Chancellpr for the 
general coordination of the ititercollegiate athletic programs. The pre- 
sent sports included are baseball, basketball, golf, and^gym nas tics. < The 
director is guided and aided by. the Athletic Council /(q. v.) 



The Administrative Council 

The Administrative Council of LSUNO" consists of thd Chancellor, 
the Vice Chancellor for Academic Affairs, the Vice Chancellor for Busi- 
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xiess Affairs, the Vice Chancellor for Student Affairs, the deans of the 
. colleges^ tfie. Dean of i)k Graduate School, the DeaA of th? Junior Diyi-' 
siori, the Direaor of the Evening Division, the Director of the library, 
the Registrar, the Dear^pf .Men, the Dean of Women, the Director of 
Auxiliary Enterprises, the Dfrector of thm University Center, the Assistant 
to* the Chancellor, the pirector Of Information Services, the Director of 
Alumnt Affairs, the Direaor of High School^ Relations, the Director of 
Athletics, 'th& Director df the Physical Plant, three members of the faculty 
.of retire rank elected by the Faculty,. Council, and such other persons/ 
: as may. be. specifically designated by the Chancellor, This is an advisory 
council, charged with assisting the Chancellor in determining policy and 
in nia|ing admini^rative decisions. Meetings are held at the call of the 
Chancellor,- or. upon the written request of t^n m embers. -o&Dthe Council. 

The faculty Cbuncil ' 

|he Faculty Council of .LSUNO consists of all fuU-|ime "members 
of th|j academic staff pafticfpating in the resident instructional program, 
those>|vho hold ranks corresponding io ranks (5f,rilembets of the faculty, 
and Members of the Administrative , Council: This body has fuH au- 
^horit| for esjcablishing academic poliieies affecting tnore than a single^ 
colfegd, school, or division, its actions being subj^^oh^y ro the approval 
of the Board of - Supervisors. In addition, it serves as an advisory body 
on- mfettersvof a nop-acadeinic nature, making recommendations through 
appropriat(p comrnittees td the various administrative officials, ot making 
'recom^mencjatidns directly to the C^^^cellor. Me^tffigS aire, called by the 
Chancellor, or -by the petition/ of' tvsfterity-five o^ mpr^members, in ac- 
tordante with th^ Bylasvs of the^ Faculty Council (see Appendix I)^ ' 

The ljniver% Senaie^ f 

The University Senate is a.^ standing committee of the LSUNO 
Faculty Council, having authority all raters affecting more,- than, a 
single college, school, or division and involving the establishment. < 
curricula, the .fixing of standarl^pf instri^ction, the ^eterminatldn of* 
requirements for degrees, a^'d genesally^ t4ie for^lation of t|^| educal- 
tional policy of the Unive^ty in such matters; *^bject only'^ to r|peal 
by the Faculty Council. It is composed of - the Chancellor, who serves 
^ Chairman; the Vice Chancellor for Academic Affairs; the Vice Chat?- 
cellor for Business Affairs; the dea6s of the'' colleges and scttools and 
representatives of the faculty and ol^e stu^^ body as^ stipulated in 
its bylaws. Ex-offido non-yoting merfSBers.^i^^He Vice Chancellor for 
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Student Affairs, the 4)ean of the Junior Division, and^jhe Director of. 
the Library. Regular meetiffgs of the Senate are held ^TiontEly~aurjng 
> the academic year. Special meetings are convened on tha call of the 
chaimian, or upon tl^request of six members (see Appendix II). ^ 

Graduate Faculty \ ^ ^ ^ 

The graduate faculty includes (full) members and associate mem- 
bers. The qualifications are: * 

Members; a) Tenure as Associate Professor or Professor. 

b ) Highest degree appropriate to the field regardless of 
whether this' degree is offered at LSUNO. 

c) ExperieAce in direction of theses. 

d) ^urrent and 'continuing interest in creative research 

as evidenced by activity^ andf by publication in recog: 
nized journals in the field. 

Associate Members: Persons failing to meet the qualifications for 
member as listed above in one respe<;t may be 
appointed as associate members, ;e^ept that no 
one may be appointed who fails to meet quali- 
* ^ fication d) above. Associate members are usu- 

ally appointed for limited terms. t 

Council of Academic Deans and Directors 

This council* advises the Vice Chancellor for Academic Affairs in 
the administration of the academic affairs of^ the campus. It is com- 
posed » of jhe deans and directors of colleges, or of schools not within 
colleges, fo^^^ther with other academic officers of equivalent rah'k re- 
sponsible to the/Vice Chancellor, and' it meets at the call of the. Vice 
Chancellor, who serves as its chairman. ^ 

Research Council 

The Research Council is composed of the Vice Qiancellor for Aca- 
demic Affairs, who serves as its chairman; the Dean of the Graduate 
School, who serves as its secretary; and four faculty members appointed 
by the Chancellor for overlapping three-year terms. Its function is to 
allot small grants to faculty members to facilitate research. 

The Graduate Council 

, The Graduate Council is composed of ten full memjjers of the 
graduate faculty appointed by the^Chancellor from npminations sub- 

' • ■ ' ^ ■ • . 
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mitted by the Dean of the Graduate School. It is advisoiy to the Dean, 
of the Graduate School. ' V . * 

. ■ ' N . • ' 

Religious CounVil ^ ' 

' The Religioui^Gpunfll of LSUNO is an official body of the Uni- 
versity composed of administrators, faculty members, a studenf. represen- 
tative^ and, interested^ denominational representatives. It was prganized 
to evidence the concern of the University for an intelligent, effective, 
and lawful approach to the study of. religion and to coordinate the ac- 
tivities arid efforts of the religious groups represented. Programs of the 
Council and its member groups are designed tp nurture the religious 
life of the university coiinmunity, with particular emphasis on meeting 
the teligious needs of the students. 

Athletic Council - 

The Athletic Council makes recommendations to the Chancellor con- 
cerning the athletic program which it deems to be in the best interest 
of the University. Ic appipves all intercollegiate schedules, determines 
awardp and letters and awards these to athletes coj^peting in various 
sports, cooperates with other institutions in athletic organizations or con- 
ferences, recommends the awarding of athletic scholarships, reviews the 
scholastic work of athletes and may suspend jfroni competition any stu- 
dent whose scholastic work indicates that , he cannot do » credit to his 
studies by remaining on an athletic team. The founcil consists of five 
members of the faculty designated by the Chancellor, who Ure of the 
^ rank of associate professor or professor and are ribt members of the 
Administrative Council; two men^bcrs of the alumni . elected- by the 
alumni organization; % the President of the JStudent Government 4^sso- 
ciation; the Chancellor; and th^ Vice Chancellor for Academic Affairs. 

The Faculty 

The faculty of each college consists of all fuU-tinic members of the 
academic staff having the rank of instructor or highA who ai:e appointed 
for at least one year, and whose work for the current year, in whoje 
or in part, is in that particular coUejg^. Lecturers and others appointed 
for at least a year ^o give instruction in a particular college may^attehd 
meeting and take part in the deliberations of that faculty, but shall 
have no\{gg. ^ * 
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jDepartniieiitdl Governance ■ 

The department chairman is the chief administrative officer of the 
department and should also be the leader of the • department faculty.. 
Administrative decisions at the departmental kvei are his, however, he 
is expected 'to seek advice from other members the department. Prob- 
ably ^he best source of advice is af well planned^committee structure. Cer- 
tainly those matters that ^iirectly concern the curriculum -and/or courses 
should be decided by the faculty rather than, by an individual. 

Departmental chairmen are urged to call frequent meetings of their 
faculties, pi;^ferably On a tjsgular schedule, so that all meipberis may be 
kept informed and may pari;icipate in TBe formulation of decisions. 

( Sqe SP 6) . , > ^ \ ' 



Accreditation 

I LSUNd is fully accredited by the Southern Association of. Colleges 
and Schools. . 
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Faculty PecsdnneL Policies 

Contracts • ^ ' • 

All members of the faculty and all acUnmistrjitive officials of LSUNO 
" are appoin^gd by the Hoard of Supeprisors. A faculty member's contract 
^with LSUNO is his completed aqd-appr6ved LSU Form 101. Form 101 
is also ^ the official instrument for authorizing a change in status or a \ 
change in salary. , . ' # 

, \ V Per$on,nel Records • 

The following forms and credentials must accompany the Form 101 
before aij appointment can be completed, or may bc'lubmitjed as in- * 
dicated: ^' * 

1. Biographical Data Cards (2) with f)hptographs. r 

2. Letters of recommendation — minimum of three (3)t • . 

3. Group Insurance Forms ' ^ 

a. Life — The form- musc!.,^indicatc the amount (excluding "op- j 
tional extra coverage, if eligible) and the number of depen- 
dents. If the employee is eligible for optional extra coverage 
owing to his salary bracket, he will be so .notified by the 
Office of Aj;counting Services and provided a gp^HigJ JqiWl to < 
be coiapigted and returned, .either enrolling for the additional 
coverage or waiving the right to such coverage. 

b. Family Life — The form must include : the amount for the 
spouse and children. If the employee does not Wish to en- 
roll in this plan, he must s^ jndicate on the form. \. 

c. Medical — The form m\ist indicate the plan elected by the 
employee and the number of dependents^ 

d. Accidental Death and Dismemberment — The form must in- 
dicate the amount for the employee as well as for the wife, 
if the latter coverage k desired. Coverage for a wife may 
equal but may not exceed the amount for the employee If 
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no coverage is desired under this plan, the waiver section of. 
the form must be completed. ^ -^r • 

' e. Long-Term disability— The form must bfe completed whether ^ 
the faculty member is enrolling In the pko-^r waiving the 
right to enroll. , ,^ , . 

4. Federal and'^State Income Tax* Withholding Form W4/L4' 
This form must be completed and must include the cm-' 

^ ployee's Social Security numter. If the employee has not se-* 
cured such a nu/ftber but has already applied, the number must 
* be submitted to the Office of Bersonnel Services immediately * 
upon receipt thereof. If the employee has not yet applied for 
a number^ he should be given an application "form (S/S 5). to 
complete, and. this shouldsmmediately be placed in the mail by 
the departmental secretary, , In^ejther instance, the" words "Ap- Tps 
plied For*' should bo shown on the Form W4/L4. 

5. Designation of Pay Basis 
F^iculty members appoifjfted on an academic year basis must 

iridicate whether they wislj to be paij^ their annual salary in 
nine. (9) or in twelve (12) monthly installments. 'Those who 
designate 12 installments on this .fdrm, and who subsequently 
wish to change to a nine-mon^ basis, must appear at the Office 
'of Pfrsonrtel Services to make their request. Such a change will 
• automatically preclude reverting to a 12-month basis in the fu- ^ 
ture. Simil^ly, faculty members who designate the nine-month 
basis, may change to n 12-month basis 'by appearing at the Office ' 
t of Personnel Serviced 1^^^^^ August 31. If a request is made 
latpr for a change back to a nine-month basis, reversion to a 
1 2 -month basis at a future daic will not be permitted. 

6. Check Deposit Request ' \ 
»A faculty member who wishes to Have his paycheck for- 
warded directly to a bank to be credited to his checking account 
on payd^4:nay receive tjiis service by submitting the Qieck De- 
posit Request form. This service is QvailalSle only with banks « 
located in Orleans, St. Bernard, and Jefferson Parishes. If - this 
form does not accompahy the Form 101, ijc maybe forwarded 
at any subsequent date to the Payroll Department, Office of 
Accounting Services. 

7. Loyalty Oath — notarized. 
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8. Retircmcnc Status Fonn (in duplicate), if the appointee \i noi* 
eligible for membership iqi^the University Funded Retirement 
System. 

9. Enrollment ^orm — Louisiana State University Funded. Retirement 
System (if not ineligible). 

10. Copy of memorandum approved by the Chancellor authorizing 
permission to offer the positioa ' . 

(The employee is not concerned with this document) 

11. ' Copy of Form 107 — Authorization to Fill Vacancy. 

(The employee is not concerned with this document.) 

12. Letter to employee offering him the position. 

13. Letter from employee accepting the position. ^ 

' *■ ^ 

Tenure * ^ . 

Professors and Associate P^rofcssors may . be appo^ted for one) two, 
or three year terms yip to a total ^of fo^^cars service with the Uni- 
versity. They may be granted indete/minate tenure on any reappointment. 
On reappointment after four years with the University indeterminate 
tenure muSt be granted. Persons appointed to or promoted to the rank 
of professor or associate professor while being paid from a grant 'or 
contftct may^ i^e .given liiAitcd tenure, not* exceeding the duration of the 
grant t)r contract . ' 

' ' V. ■ ^ * . * . 

Assistant i>rofessors may be appointed or reappointed for one, two,' 

or three year terms. They obtain indeterminate tenute upon promotion 

if they have completed four or more year^ with LSUNO. Instructors arid 

Associates are bn annual appointment. ' 

^ When possible, at least three month's notice is given of intention 
to hot renew a limited term appointment, but failure of the University 
to give such 1, notice Spes not constitute reappointment. Instructors or 
Associates will not normally be reappointed beyond four years. 

Injtial appointment!; for senior librarians are one*year appointmer^ts 
subject to annual renewal. Upon reappointment at the end of three years 
of satisfactory service, senior librarians are granted tenure of indeter- 
minate duration. 

Initial appointments for assistant librarians are term appointments 
for a period not to exceed three years. Upon reappointment at the ^nd 
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^ of three years of satisfactory service, assistant libjjjufians are granted tenure 
of indeterminate duratioa 

Members of the part-time academic staff are given term appoint- 
ments only, for terms^not exceeding one academic or fiscal year. 

•Administrative officers,' deans, and heads and chairmen of divisipns 
and departments, as such, but not in their capacity as members of the 
academic staff, hold office at the piea^re 0/ the Board of Supervisors. 

Tenure may 'be terminated by: (1) retirement; (2) acceptance of 
resignation, or ( 3 ) discharge for cause. Cause< for discharge, termina- 
tion of contract, or demotion in rank shall consist of conduct seriously 
prejudicial to .the campus or Univcri?cy System, deliberate infraction of 
law or commonly accepted standards of morality, failure to cooperate, 
neglect of duty, inefficiency, or incompetcocc. The foregoing ^enumera- 
tion of causes shall not be deemed exclusive. _ 

Before the termination of contract for causc^dischargc, or demotion 
in academic rank of any member of the academic staff, a faculty member 
is entitled to have the charges against him stated in writing jjnd at the 
option of the member concerned to have a fair hearing before -a special 
committee of the faculty appointed by the Chancellor. In case the mem- 
ber o7 the academic staff docs not elect to have a hearing, the Chan- 
cellor may provide for a hearing beforl^ special committee of the faculty 
before taking ^piio^. As in the case of appointments an<f -promotions, 
the Board of STipefvisors has final authority in demotions and dismissals. 

The Chancellor, xyith the approval of the President, may suspend 
any faculty member pending investigation of charges. 
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Leaves. Vacations, and Holidays 
Annual Leavo 

jFaculty members on a fiscal-year appointment have the option of 
i\^mulating , annual leave in accordance with Civil Service ^regula- 
tions, or at the rate of two and. one-half calendar days per moiuh,' to 
a maximum of 30 calendar days. The accumulation under Civil Service 
regulations is based on years of service and has no maximum, thus 
permitting one to carry leave not' used over into the next year. This 
option may be exercised only once. 

Faculty members employed on an academic-year basis do not earn 
annual leave. ' 
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SickUave ^ V 

* Faculty members carr^sick leavrf at the rate o| one work day per 
month during the first three years of service; one and oat-fourth work 
days^ per month from the beginning of the fourth through ijr^ ninth 
year of service; and^ercafter at the rate of^one and one-h«if^or^ days 
pq^ month of servifc. When a faculty member is unable to perform 
his duties 'because of sickness of disability for a period of six months, 
he shall request retirement for disability .or offer evidence that he will 
be able to return to active duty, gick leave for employees with a com- 
bination of fi^l and part-time service will be"computedi)y appropriately 
weighing the relative years of full-time .service. For the academic-year 
eipployee, the academic year is deemed to be a year of service^ in de- 
j^termining the rate of accrual only. All yeaxs of service with; pay, even 
though interrupted by leaves 6f absence with or without pay, wUl fee 
counted in determining xhc rate of accrual of sick leave. 

''''"'-^abbarical Leave 

Members of the instructional and research staff on full-time regular 
academic appointment at the rartk of instructor or equivalent or above, 
»who have compfen^ six years of service without having received leave 
with pay, mj\y petitioQ for sabbatical leave for study, research, or other 
pursuit, the objea of which is tp enable them to increase their profes- 
sional efficiency and usefulness to the University. ^Adequate justification' 
setting forth the plans for each sabbatical leave shall^^bc-s^ited in each j 
petition, and report'^of the acbemplishnlents under each l<^e granted 
shall be made promptly upon return from sabbatical leave. Persons em- 
ployed on a Tcvelve-month basis may be granted t>velve ^nonth's leave 
with one-half pay or six month's leavQ with iull pay. Persons em- 
ployed on a nine-montb-basis may be granted nine months' leave with 
one-half pay or four and one-half months* leave with full pay. The Chan- 
cellor shall, after, receiving requests from the appropridte academic dean 
or other administrative h<}ad. make recommendations for sabbatical leave 
through the President to the Board of Supervisors. A mcipber of the 
acflemic staff who. is granted sal^batical leave shall be required to return ^ 
to his university duties for at least a year before accepting employment 
elsewhere. Sabbatical leave shall not be granted to a persop who has 
attained tho age of 

Leaves To Obfoln Advonced Degrees 

Fun -time members of the instructional and research staff ot^ full- 
time regular academic appointment who have completed two conseai- 
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tive years of service at the rank of instructor or equivalent or above 
may petition for a leave of absence with part pay for not more than 
one year, for stuJy leading to an advanccdj degree. Such petition shall \I 
sctidrth the course of study to be pursued, the institution to be attectded,' 
/ an account of the petitioners prospect for securing an advanced degree, 
and such other information as may be .required. Leaves to obtain ad- 
vanced degrees /will be gr^inted by the Board of Supervisors upon' recom- 
mendation through the ^liM^^^ ^^^^ the Chancellor. /The petition shall 
be granted only after dM^anccllox and the appropriate academic dean 
or administrdtivp offic^iave determined tha^ the interest! of the Uni- 
versity will be best ^served by granting s'ufh leave. The* petitioner is 
required to return to his- ijniversity dtities ^r at least two years before 
accepting employment els^)iirhprc. , ^ 

The amouni of pay allowed under such a. grant shall be deter- ^> 
mined in each individual (jase, but in no event shall it exceed one-foutth 
of the regular salaryNrfiicfi would atcrue to the pctitioneif ^during the ' 
period of his leave. The period of service completed prior to the grant- 
ing of leave under thisr section shall not be counte^ in considering eli- 
" (ity for sabbatical leay^i. ^ , ^ 

Without Pfiy 

Leavei of absence Without pay may be granted for ^od cause. 
Leaves of absence for one acadeftiiq or fiscal year (whichever is ap- 
plicable) or'more must be approved by the Board of Supervisors. During ^ 
leaves of absence without pay ho allowances for side leave or vacation 
, shall accumulate. Leave without pay does not affect terture. 

Civil Lttove 

- Any faculty member may be given time off without loss of pay * 
or afliiual leave when performing jury duty; when subniienaed to* appear 
before a court, public body, or commission; when performing cmer- 
gency civil duties in connection with national defens* or other civil 
emergencies; or when engaged in voting, ^ 

Mllltory an^ Ptfftnse Ltovc 

Upon request, military leave of absence witljiput pay will be granted 
to any htvlty member who' is called to active duty cither through Selec- 
tive Service or through reserve status in any of the Armed Forces of the 
United States. In addition, employees who volunteer for active duty with 
^^^\c y\rmed Forces may be granted military leave without pay in appf^)- 
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■ pliatc cases. Such leaves ajre grapted for an indefinite period. The person 
pn such leave retains his tenure and his rights of , promotion. The)time 
sppt on active military^ duty* is included in computing yeafs of service 
for purposes of retirement. ^ 

^ . . At the disqetion of the President of the U/liversity System, and 
uppii the recommendation of the department h?ad, the dean, and the 
Ch'^cellor of LSUNO, defense leav^ of absence without pay may be 
granted to a faculty member to enable him to accept a defense position 
twxhk government service, cfcentiaMefense industry, anpthcic. university, 
or fiC ^search agency, Sucii leave is* granted on a temporary barfs, ordi- 
narily^ for a period not to exceed one year. As ia jhe cas^pf milimiy 
leaveV tenure and prombtiort rights, ;is. well -as ^retirement rights, are un- 
affected. • ^ . 

Any employee of the Uqiversity who is ordered to dutf with tropps 
or at field exercises or for instruction with any brancl^of the Armed 
Forces (including, the Nj^tional Guard) for periods not to*'excecd,15 
dstys in an^ one calendar year is entitled to leave of absence from his 
respectiveVduti^es, without loss' of pay, ti^e, annual leave, or efficiency, 
rating, and when relieved from duty shall bc-ftstored to the position 
held by 'hi;p when ordered to duty. .Any portiW of a military leaVe in 
exccss^of 15 days .during a fiscal ycaf shall be leave without pay, unless 
chargeable against accrued vacation with pay. 

Holidays 

♦ ; / • , - 

Holidays.^or faculty members employed on an academic year basis 
arc the same as ior students, and are listed in the academic calendar. 
The holidays for fiscal year employees are announced each year by Per- 
manent Mcmoj^flndum Number 5. 

Summer Terms 

^ Summer teaching assignments are normally, but nqt invariably, avail- 
able to interested. faculty members. University policy is that a tPacher 
may teach two oiit of three summers, 4)ut 'the limitation is applied only 
when mo're department members apply ti?an can' be accommodated. Once 
placed on the summer budget, teachers should regard themselves as having 
made a commitment to the University, and release should not be re- 
quested except for emergency reasons. 
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Outsule EmploymenlX * ?^ \ 

A faculty member must have the approval of ^h|'*Universjty before 
accepting* outside Employment. The University ^ecbgl^lzes the rights' Qf 
empldyecs to serve as expert witnesses an4 co^lta*nts*and to ^engage in 
other outside employment consistent with their iimivjfc^sity connections. 
Such employment should give promise of contributrng-t;^ the competence 
or professional stature of the faculty member conc^tni^^^ ' 

A member H of the jfaculty should not engage M''<jjitside activities, - 
paicPor unpaid, which would ffiipaii; the instructionoi'i* scholarly, and 
other services he must render in his university enfp^lo^jhieqt or which 
would reflect adversely upod the University. 4 

A fulRime member' of the faculty or staff whOU^lp^^^ en- 
ga^ed or who plans to engage in gainful activj^ties' of ^pfi^ttj^ re- 
curring or continuing nature outside of his broady inatlr1u|0^ respon- 

fjilitres during any period of full-time employment by tnM^miversity 
ould report in writing the nature and extent 'of sijch ^activities feu: 
t^e recommendation of the chairman of his department and for the ap- 
proval of the appropriate deans *br administrative officers. . A ^ 

Outside employment is governed by LSU Permanent Memorl^idum 
No.. II, issued by the President, ^ 

Committees 

Since faculty participation is of great importance, in the cohduct of 
the affairs of the University, faculty members are expected to ^discharge 
the responsibility of §irving on the Faculty Council and an^ other official 
committees when properly appointed. * 

Faculty Meetings ' . 

Faculty members are expected to attend the meetings of the Faculty 
Council and any other, officially designated faculty meetings. 

Commencement <^ 

Faculty participation is an essential part;, of the commencement exer- 
cises. In order to reduce the burden upon individuals, attendance is re- 
quired at only one commeticement each year. Department chairmen make 
assignments and normally can "make adjustments to accommodate those 
wlio hav9 particular need to attend one rather than another of the cxer- 
cises. ^ ' 
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Fiscal I'olicies ' 

Pay- ] 

All faculty mcliibera arc paid monthly. Those appointed op an 
^academic-year basis who Ivpive elected to be paid in nine installments 
^will receive nine checks. The fir^t payday shall be one montl^ from 
the date of fall orientation, and the lasi; upon the cdtaplction 'Of the 
academic year, Awdemic appointees , who have chosen jhe 12-month pay 
basis will receive l^checks beginhing one month fron^ the date of fall 
orientation. Each facuky member receives his check at the office flrf the 
deah of his college, unless he has requestecf*the check deposit service. 

Salaries ^ ' - : ^ 

The University does not operate on a-, fixed salary scale. Salaries 
are reviewed annually and adjustments recommended within the 'frame- 
work of available fundi 

Salary increases \ 

' Inaeases in salary may resulj: from promotion in rank, from^ general 
raises throughout the University, or from recognition of indiviciualVmerit;^ 



Promotions - 

Recommenda1||ons for promotions normally originafe with the de- 
partment concerned; but this does not limit the right of a dean or pther 
proper officer of the University to suggest a promotion to a department 
head. Recommendations are ' reviewed through normal administrativ'e 
channels and must be approved by the Board of Supervisors. 

.Recommendations for promotion £ire based upon achievement and 
competence in teaching, research, and other related professaonal en- 
deavors. Careful consideratiorf is given to ^he distribution of personnel 
by rank within the department concerned ^ '* * 

Normally, proijidtioh to the rank of associate professor is not made 
until the faculty member has completed three years of successful service 
as' an assistant professor. Prpmofiop to the rank of professor Js not nor-\ 
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. maUy made 'until a person has completed five years of succcssfd sc^^ 
* !. as- an associate professor. Promotions are nof granted, however, on the 

basis of tyne in servfce. * * ^ *^ 

^ A faculty member with .the Tank ot professor 'who has attained 
M,, national pr internrftionalNflistinction for outstanding ieadung,"rcsearch, 
• or other creative achievement may be designated a "BoyU Prgfcssor".. ^ 
Boyd Professorship* is regarded as the highest professorial rank - 
^ awarded ^by the University. ' • *^ \ 

% Merit Increose ^ 

\ ' Merit inaeascs arc reconfim6nded by the .deans "a(ter. consultation 
v^wltb*- their department chairmen. They are allocated ip recognition of 
|distingutishcd attainment and service. Seniority is considered, buj: it is 
\^;pev<jr , of itself a factor in tjic lab^cnce of qther claims.^ The attempt. ^ 
^ Js made' to evaluate each individual in terms ^f . his own/ ability and ' 
l' :^ terms of his creative tfftd ' artistic contrl- * 

M^^v^B^^^^ than, in terms 6^ the renown, of his'degreergtinting inV 

.^lit^rijjq^'^ Scholarly pub^ as well, as participation in scholafiy \ 

n^cctings .pnd association* activities are cfci;tainly major factors in salary 
dipferniiiriations, as. are the evaluation^ by the dean and chairrlian of a. 
[ , fac/ulty member's teaching performahc^,' Ws contribution to committee 
J Wdrk, iln4 other services to the departmetit, college, and university*.^ 

' Payroll Deductions 

G>ftam payroll deductions aire r^q^cte /automatically by the Director 



of Accounting Services and 



I. Jnc<)mc Tax I ^ i 



certain bjiljers may be made at the request 



of tfip faculty member. Thtlse are' listed and explained below. 



JB^i federal and state income, tax installments arc automatic- 
^aUy. Heduaed |from the ^^ycheclc^ ^ 

Socfpjl Securitjl - \ ; ' / 
. 0 ' •t(iculty meinbers apppintedi^ a continuing period of 180 
day|ypr longefj, who arc not members of the Louisiana State 
Einjpiiipyees Redremdnt System or the Teachers* Retirement Sys- 
tem Louisiana, are automatically participants in Federal Sbclfa^ 
. . Secuiilly, and tljc employee's contribution is automatically der 

ductal ' i 
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Retirement ^ ' « 

, • Deductions are made from the salaries of employees who 
are members of the Louisiana State University Funded Retire- 
ment System, the Teacher's Retirement System of Louisiana, or 
tfie.:^uisiana State Employees Redremerit System. 

4. Group Life Insurance ^ 

Automatic deductiojps are made for the^ employee's contri- 
bution to premiums ui\der the University's groiq). life insurance 

".-.•plaa.- • ' - J-" ■ ' : , 

5- Group Medical Insurance 
^ - Automatic deductions are lHade' for -the employee's contri- 
" bution to premiums under thp V^iversity's group medical in - 
♦ surance pl^n. ' j 

6. Long-Term Disability Insurance 

Deductions are made to cover the premiums of those who 
elect tp participate in the University's group disability insurance 
-plaa • ' 

"^7. Accidental Peath aiid Dismemberment Insurance 

Deductions are made to cover ^he premiums of those' who 
elect to participate in this group ^lan. 

8. Tax-Shelrered Annuity 

Peductions-^e made flrom the checks of partic^ipjuits irf the 
optional tax-sheltered annuity* plan.» * 

9. U. S. Savings Boads i . • 

Individual faculty members may putchase U. S, Savings Bonds 
through a payrott- savings plan by filing the necessary form with 
the Payroll Department in the Office of Accounting Services. ^ 

10. Campus Federal Ci;edit Union 

Monthly loan repayments or savings deductions will be made 
on the basis of forms received in the PayipU Department from 
the LSUNO Federal Qedit Union, bearing the signature of the 
employee and the approval* of the Credit Union. It should be 
noted that the deductions are^ not automatically stopped when 
the final payment oFa lo^n hits been deducted, A form au- 
thorizing the termination of deductions must bte received from 
the Credit Uniod. ' ^ ! 
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Travel Allowances ; ^ 

AU ttavd at university^expense is subject to the same regdations, 
and university expense is interpreted to include aU funds, including gifts 
jnd grants, which are administered by the University. In general, the 
University may 'provide travel funds for /acuity mynbefs for the tol- 
lowing purposes: » 
1. Authorized travel in connection ^ith the academic or business 

affairs of the University. » •. 4k 

2 Authorized travel fo ittend meetings of learned or professional 
societies io present papers, to represent the Universjty, Or as , 
major officers or members of important cpmhiittjes. 

3. Authc{rized travel of those designated by the Chancellor as dele- 
gates to converitions or association meetings. 

4. Authorized attendance by nJembers of the teaching and research 
staff at meetings of associations and societies in their special 
fields to be reimburted not in excess of fifty per cent of allow- 
able eipcnses. . .. 

■ * Travel at university expense by any member of the faculty or staff 
shall bp authorized only when the purpose of the' travel will benefit the 
University and the particular department concerned. All travel must be 
approved by the head of the budgetary unit concerned and must be under 
the direct control of the dean or other administrative officer. Payment 
of travel expenses is subject to the availability of funds in the depart- 
mental budget concerned. 

Arrangements for transportation should always serve the best in- 
terests of the University, which- ordinarily means that th'e lowest prac- 
ticable travel expense will be authorized when all factors of cost have 
been considered. The use of tourist-dass jet air travel is requued when 
available. Transportation by university-owned conveyance, whenever pos- 
sible and practicable, is to be preferred. Authorized travel in^privately- 
owned vehidfes is reimbursable,. as are the costs of meals, lodgmg.^and 
certain incidentals. The entertainment of guests at university expense 
will not be authorized.! 

' Advances of funds to confer university reimbursed travel costs may 
b^ obtained by properly completing travel advance forms, which may 
be secured from the Office of Accounting Services. Advances should 
got be requested in excess of estimated reimbursable costs. Review and 
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approval by the head of the budgetary unit concerned is ne|tssary. If 
tT-avcl costs are less than th(f travel advance, return of anusedpunds must ^ 
be made promptly upon return from the trip. ^ 

Detailed information pertaining to travel* is contained in LSU Per- 
manent Memorandum No. 13, issued by the President, and any addenda 
related thereto. ' • . - 

Research Council Grants 

^The Graduate Research Council, from university funds, offers a 
number of small research grants each year, usually for work ^Ai the 
summer Applications for these grants* should be directed through usual 
LSUNO channels to the Dean of die Graduate School, who serves as 
secretary of the Resq^rch Council. 
♦ 
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Instructional Policies 



Academic Freedom ^ 

• The University is committed to the principle of academic freedom. 
This principle acknowledges the, right of a teacher to explore fully withm 
the field of his assignment and to give in the classroom and elsewhere 
such exposition of his subject as he brieves to represent the truth. This 
principle also includes the right of a mcitiber of the faculty -of the Uni- 
versity to exercise in speaking, writing, and action outside the Uni- 
versity the ordinary rigl\ts of an American citizen, but it does not 
decrease the responsibility which the faculty member bears to the Uni- 
versity, to the State, and to the Nation> 

Among the many implicit responsibilities which must be assumed 
by those enjoying the puvileges of academic freedom shall -be* that of 
refraining from insisting upon the adoption by students or others of 
^ ^ny particular point of view as authoritative in controversial issues. 

Among these responsibilities whith the University expects its faculty 
to assume and carr]^ out are: a sincere, straight forward, and helpful 
attitude^ toward students; an interest in the operation of the department 
and the University; and an on-going activity in the matters of scholarly 
dc^velopment and aeative work. These are discussed more fully /in the 
following paragraphs. 

^Conduct of Class 

Classes are to be held as scheduled. The faculty member does not 
have authority to change the tim'e or place of meeting, nor to arbitfarilf 
dismiss a class. It is expected that the faculty member will present the 
subject matter as described in the catalogue description of the course. 
He should announce to the class ao its first meeting, his general plan 
for presenting the material, for conducting the course, his grading sys- 
tem, his manner of treating absentees, etc. 

The faculty member^ is 'responsible for maintaining discipline in 
his class. It fs anricipated that he will conduct himself in 2I dignified 
but friendly manner while maintaining reasonable fcscrve. 
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If thciaciilty member must be absent from his class due to illness 
. or other emergencies he sfibuld call his department chairman so that the 
chairman can make arrangements for someone else to meet the.clasj. 

University Commltte? for tfie ProfecMon of Humans and Animols 

niis committee was established to protccc. any individual yAio may 
be at risk as a consequence of participation as a subject in research, 
development, demonstration, or other activities of the. University, and 

treated At risk is defined as the exposure of an individual to the 
possibility of harm-physical, psychological, sociological, or other -as 
a consequence of pArtidpation in activities which go beyond the appli- 
cation of those established and accepted methods necessary to meet the 
needs of the subject. Normal student-pQjfessor. patieni-physician. "bro- 
fessiond-dient and employer-employee relationships are excluded from 
this definition. It is imperative that faculty members concerned with " 
projects which involve risks to the welfdre of humans or animals become 
familiar with University policy regarding the rights and welfare of hu- 
mans and animals, and submit a description of each project for review 
by this committee. 



' Teaching Load . 

The basic teaching load is 12 hours. Full and associate professors 
arexeduced to nine hours to accommodate the research and administra- ' 
tive responsibilities those ranks are -expected routinely. to carry. Chaif. 
manships and certain other extensive administrative assigmnents are the 
basis for further reductions. Other reductions are permitted only by 
budgetary assignments (such as funded organized research) or prior 
authorization, by the Office of Academic Affairs. However, this does 
not mean that the faculty member has discharged all his duties by 
putting in these hours in ^as?. He is also responsible for participating 
m committee work, and for making a contribution to the department 
in general by being present and entering into informal discussions In 
this way he becomes more familiar with the problems of the depart- 
ment and more involved in working out theif solutions. It is ho^ed 
>pd intended, ^at the operation of the department, and in fact of the 
entire university, should be a cooperative effort of the various faculty 
members and the department chairman on up the chain t,« the Vice 
Chancellor (or Academic Affairs and the Chancellor.. . ^ 
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Office Hours' ^ 

Being available for consultation with students* is an importaik part 
. of t teacher's responsibilities. It is therefore expected that each faculty 
member will maintain a reasonable number of scheduled hours during 
the week when he will be in his office and^ailable to students. The 
hours should b« chosen to encourage students to 'take advantage of the 
opportunity, and faculty members should also stress their willingness to 
make special appointmenti^for students who are unable to come at the 
posted hours. ^ ^ 

Teiling 

Faculty members should give enough graded work, and start it early 
enough in the semester, 5o that a student has a baisis for judging his 
performance in class in time to drop the course without penalty, if this 
' choice is indicated. The faculty n|ember needs, too, to be able to give • 
a- meaningful grade at anytime after the end of the first six weeks if 
the student should drop ,the course at that time. 

After a grade has beqn turned in to the Office^ of the Registrar 
by an inst||^ctor,' it can be changed only upon certification of .error 
by the instructor. The instructor may not reconsider his evaluation of 
the student's ptrformance| The error must be explained in detail, and 
*^ the* certification thereof must be approved by the dean of the college 
in which the course was taken and by the Vice Chancellor for Aca- 
den>ic Affairs. 

Registration , 

the Registrar is officially responsible for coordtoating the 
various activities pertaining to registration, the dean of each college, 
assisted by designated faculty members, is responsible for the admission 
and the scheduling of students enrolled in that college's degree prjjii*^ 
grams. Most students in the Junior Division will be advised by coun- 
selors of the Junior Division, although the^senior college deans do regpj- 
larly request that certain faculty members advise Junior Division stu- 
dents whp intend to major in those departments * in the college. 

A faculty member may be designated by his department chairman 
to advise the department's majors. As such an advisor he is responsible 
for seeing that the students schedule the proper classes to fulftH general 
and spcific degree requirements, and that they schedule the number. 
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type, and level of classes commensurate with their ability an4^ status. 
Specific instruction sheets are provided the faculty advisor at registra- 
tion time ^ 

Faculty mfinbcrs may .also be designated to issue class cards. In 
this function they are responsible for^ insuring that the various sections 
of a multi-section course are maintained at approximately equal num- 
bers and tba,t; a student's classes are reasonably distributed throughout 
the wect Individuals issuing class cards are not authorized to change 
the courses which the> advisor has li'stcd/ . 

Class Hours ^ 

The official class hour consists of an in-session time of 50 miniftes 
(for classes meeting three times a^weck) or 75 minutes (for^^ses 
meeting t^icc a week). Fifty minute classes begin at 10 minutes after 
the hour and close at the end of the hour. Sevcnty^ive minute classes 
arc sicbeduled in one-and-one-half-hour periods. The class acmally starts 
10 minutes jrfter the beginning pf the period and' -ends with the close 
of the period. i 

Grading System 

The University uses the letter system of grades, -with "A" repre- 
senting excellent work, "B" good work, average performance, "D" ^ 
barely passable, and "F" indicating failure. * 

. * Additionally an 'T grade is given ^hen a student, because of. cir- 
cumstances btyond his control, has not completed all of the required 
work (including the final examination). An "I" grade oiay be given 
OMLY on specific authorization from the student's dean. 

. A grade is used to indicate that the smdent withdrew from 
the course prior to the completion of the first six weeks of classes. If 
the student withdraws from the course, ^or resigns" from the Universitf<^ 
after the first six weeks of the semester he, or she, must be given a 
grade of WA, WB, WC, WI^" or WF as appropriate to bis, or her, 
standing in the course. 

A grade oif "S" (satisfactory) or "U'* ( unsatisfactory X may be given 
as an inferim grade in <:ertain seminar courses and in thesis courses. A" 
jgrade. change must subsequently be submitted to change the interim 
gradc^to a regular permanent grade. ^ 
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Courses in which the grade "W"' is obtained are treated as not 
having been attempt^ while 'WF grades ate treated- as "Fs" jn cal- 
culating a student's gra'de-point average. The grade? WA, WB, ^tc are 
- used by the dean to docerminc a student's eligibility for re-admission. 
Thej^ have no effect 6n the student's grade-point average. 

A grade of T' becomes an "F" if it is not changed (by tht faculty 
member .issuing the "I") within the established time limit. 

Student Discipline 

LSUNO expects honorable .Behavior on the part of the s^'dent in,^ 
all phases of university life, . At all times it is expected that i student's 
ptinduct. will be in harmony with socially accepted standards of be- 
havior and will reflect credit upon himself; his feUdw^tudents, and 
the University. • / 

Standards 6|jBehayior • 7 • 

In keeping with^ the above expectation of hoftorj the University 
does not permit: / ' 

1, Possession or use of into^iticating liqu;^. ii^uding wine and 
beer, on the campus except under conditions set forth^in thp 
Guidelines for the Consumption of Alcoholic Beverages. 

2! Drankencss or disorderly conduct on aoy occasion. 

3. Gambling. ^ ' / ^ 

4. Dishonesty 'in any fdrm (including cheating).^ 

5. illegal i]se, sale, or furnishing ^f drugs on campus. 

6. Hazing of any nature. ' 

7. Possession of firearms or other wea"t)ons, ammunition, explosives, 
or fireworks pri thje campus. 

- • i(^ai^ticipation in student riots. 

9^^1^|rc to comply with the official -and proper regj^ion or 

oiScr of a duly designated authority, agency, or agent. % 
10. Distribution or posting of literature in unauthorized pla(;es on 
<ampu$, * ' 

Disregard for the physit^aP well-being, rights? and property of 
\ others. ' 

12. .Forgery. uUcracion, or misuse of university documents, records, 
or identification curds. 
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Disciplinary .Actions 

• A student ^yjio violates or "attempts to violate any of the above 
stipulations, who brings disaedit upon other students, whose behavior 
provokes suspicion of jnisconduct, or whose behavior is contrary to the 
best interests of other -students or the University, jeopardizes his posi- 
tion at the University and may be summoned to appear before the. 
Faculty-Student Committee on Discipline. If found guilty, the' student 
will be subject to disciplinary action. Disciplinary' action in such cases 
usually involves suspension or expulsion from the Univettity. Suspension 
terminates the student's enrollment in^ the t/mverslty indefinitely ox for 
a giveii^ period pf time as stated in the tefms of the suspension. .Expul- 
sion Involves permanent separation fjpm the University.. • 

Disciplinary Procedures / 

• A student .charge^! witl^ the violatioh of the* rules listed under 
Standards of Behavior has the right: 

» i. To be notified by the Vice Chancellor for Student Affairs in 
writing^of the charges against him. . 

2. To have' his case heard by the F^lty-Student Committee on 

• * Discipline.. , r ^ - * 

3. to have his case heard quickly, normally between 7fand 15. days 
after notification. The ht^ing may be held earlier of latcTlf 
agreeable JO both the student and the Vice Chancellor for Stu- 
dept Affairs or the Comxnittee on Discipline. 

4. To appear alone or with any person to advise and to assist him 
before the committee; and to refuse to testify if his answer may 
tend to establish against hirn a violation of the rules of Standairds 
of Bchaviot ' 

5. To be present during all phases -of the hearing except during* 
the committee's dclibeJratidns;'^to be^ confronted with all, evi- 
dence introduced against -him; to have a reasonable number -of 
witnesses to testify, in his behalf; to present evidence in his 
own behalf; and to have reasonable cross-examination of the 

/Witnesses appearing against him. ' . * 

' 6. To have a private hearing. 

The Committee on Discipline consists of four faculty membeirs and 
three students. The faculty members are named by thp Chancellor for 
thfee year staggered rerms. Student members are named by the Chan- 
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ccUor fipon the rccomnlcrtdltion of the Student Congress and the Presi- 
dent of the Student . Gdvcramcnt Association^ Students serve one year 
terms. Members of the Fatuity-Student Committee on Discipline may 
be reappointed. : ' 

The Corfxmittec on Discipline is chaired by a faculty member whose 
responsib^ity it is to call meetings, distribute materials bearing on cases, 
and to forward recommendations of the committee to thjc Office of Stu- 
dent Affairs and the\Chancellor. ■ ' 

Hearings are closed, except ,that the accused may bring up to five 
non-participating observers to his meeting. 

Hearings arc conducted in Jin atmospfi^iip^ of decorum at all times. 
Ifhc disciplinary process is a normal function of the 'University, and 
those who disrupt or interfere^ with the process are subjtfit to dis- 
cif>Itiijxy sanctions. * 

/ . • - . ^V' ' ■ ■ 

Program Changes v 

Regulations pertaining to adding subjects for .aedit, dropping'sub* 
jccts, changing sections, and. ^withdrawing from the University are ^©^^ 
under University R<^j|||atio.ns io the LSyi^IO , General Catalog. 

*" . f - . ' ■ 

Attendance , 

' Students are expected to attend all classes regularly and punctually. 
A student who is not present to answer roll C£^l ip a class is marked 
absent. Responsibility for changing' an absence mark to one of tardy 
rtstS upon the student, who must request such a ^change by the in- 
structor at the end of the dasf period. In all such cases the instructor 
is the judge of the acceptability o£ the request. 

Faculty members arc urged' to take attendance, especially in lower 
level coursed and at/ the beginning of a semester. Frequently registra- 
tion errors cause a student to attend the wtong section, or class, and 
sometimes taking attendance is the only means of bringing this to lights 
Detailed regulations for Junior bivisioa^tudcpts and senior coUcfge stu- 
dents arc found in the LSUNO General Qtalo^j. 

Examinations 

The Univci;sity requires that a.grade be given each student in each 
course at the close oft the mid-semester period and at the ^lose of the 
^ semester. To this end it is also required that e)^aminations be given, 
and it is presumed that "enough additional written work (tests, home 
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work, and/or rep6ns) wm he required to permft a reasonably valid 
assessment of the student's performance in the course. This (written) 
. .work is also desirable so that the student nSy, have a basis for his owb, 
estimation of his standing in the course. In order that these assignments 
may haye real merit for the latter purpose especially, it is^^ected that 
aU written work will be,graded*and returned to the student promptly. 
If the faculty member, or the particular department, prefers to retain 
the written work, this is permitted. However, the student must be made 
aware of his gra4e and. mu$t be given an opportunity to examine the 
graded y/ork, * , ' • 

Although it certainly e^cpects honorable conduct of its students/ 
Louisiana State University in New Orleans does not "operate jon the 
"hon^ system". Therefore, it is expected that all testfr and examina-' 
effeaively proctored by the instructor in. charge," or an 
assign^^ qualified subsHtute. 

' Final examinations are give^i in accordance with a schedule issued 
-by the Office of Academic Affairs. Variations from this schedule are 
allowed only by specific pernjission from the Vice Chancellor fbr Aca- . 
dcmic Affairs. 'Instructors may not waive final examinations. * 

A student absent from any scheduled examination^because of illness 
or other valid reason may take a special examination upon the approval 
of his dean. ' . 
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Credit Examinations 

Regulations pertaining to credit examinations are to be found in 
the LSUNO General Catalog under the heading "Advanced Standing 
Examinations" ? . 
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Hours ' 

The Earl K. Long Library is closed on New Year's Day, Matdi 
Gras, Easter Sunday, July 4, Labor Day/ Hianksgivingj Christmas ^uid 
ihe Sunday between Christmas and Neyr Yeii^S Day. The library is 
©pea all pther days and mdst week nights. The schedule varies with 
the season; specific details are posted at the library and published, in 
the Library Manual 

♦ ' , . ' ' ' ■ • 

Classification 

The classification system in use is thkt of the Library of Congress 
and all books and periodicals are classified: imder that system and shelved 
according to 6all number, Miaoforms are not all thus classified, but th^ 
caxd catalog indicates j:hat they are house|l in the microfilm room where 
"a separate file shows precise locations o)f a given item. 

State and federal government documents, for which the library is 
a depository, are gc'nerally not represented in Ae card catalog. iFederal 
materials are located through the SuperintendenVof Documents classifi- 
cation system. State documents receive similar ueatment. Consult the 
Documents Librarian; 

Besides the general card catalog on the first floor, there are separate 
science and social science catalogs upistairs. Each of these is a divided 
catalog, the liht part containing author and title cards, the second part 
containing subject entries. ♦ 

Both the c!ard catalog and the printed serials list afford call letters 
to assist in the location of^periodicals and other serial pubiicatioi^-The 
serisds record or its printed version must be consulted to determine pre* 
cise holdings. . ^ . 

Loan Policy * 

Students may borrow books and circulating serials for up to three 
^weeks. Faculty members and graduate students having faculty privileges 
are^allowed to borrow these materials for an indefinite period, subject 
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to year-end recall and renewal as needed. Non-circulating books arid 
periodicals may not be withdrawn by students but may be checked out 
by faculty members for a period of no fnpre than three days. 

Books may be placed on closed reserve for hourly use or on limited 
circulation for varying periods. Faculty members should discuss their 
particular needs with the Reserves Librarian well in advance of the start 
of their courses, - * 

Customary interlibrary lohn privileges are available to fatuity mem- 
bers and graduate students in ai^cordance with the terms of the American 
Library Association Interlibrary Loan Code. ' 

The Earl K, Long Library is one of the partners in the Greater New 
Orleans Microform Cooperative whose extensive holdings are housed in 
special facilities set aside in some of the member libraries. These ma- 
terials can be borrowed en bloc for an entire semester for use in graduate 
courses. ^Faculty members should anticipate such needs far in advance 
and should ask that the material be held in reserve for the period. 

Book Purchasing . » 

Each academic department designates a library representative to 
implement department recommendations concerning the development of 
the collection in its field of competence. AH members of the faculty 
are urged to make suggestions concerning book purchases and sub- 
scriptions. - 

■ ' ■ A 
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Benefits and Privileges 

Group Life Insurance 

Participation in the University sponsored Group Life Insurance Pro- 
gram is obligatory for all regular full-time members of the faculty ^nd 
staff whose appointments extend over a continuing period of 180 day$ 
or more. The regular amount of insiurance is $20,000, for an employee 
whose regular annual salary is $5,100 or more. 

The mpnthly contribution rate of the individual insured is Indi- 
cated below: 

Employees Employees 

* Paid in 12 Paid in 9 

Installments installments 

Under age 40 ' -^$6.00 $8.00 

Over age 40 7.00 9.33 . 

(The University itself makes a substantial contribution.) Additional 
life insurance in multiples of $500.00 is available to employees who 
have a regular annual saldr/* ( excluding earnings for the summer session ) 
which exceeds $13,66$. The following table indicates total insurance 
available according to salary bracket (including excess coverage) and 
the additional cost to employees, over and above the rates for the first 
$20,000: 

Additional Cost to 
« Employees (2) 



Salary Bracket ( 1 ) 


Total Insurance 


12 mos^ Payroll 


Ojnos. Payroll 


$13,667-13,999 


$20,500 


$ .30 


$ AO - 


14,000-14,333 


21,000 


.60 


.80 


14.334-14,666 


21,500 


.90 


1.20 


14,667-14,999 


22,000 


1.20 


1.60 


15,000- 15,333 


22,500 


1.50 


2.00 


15,334-15,666 


23,000 


1.80 


2.40 


15,667 -15,99? 


23,500 . 


2.10 


2.80 


16,000-16,333 


24,000 


2.40 


3.20 


16,334-16,666 


24,500 


2.70 


3-60 . 


16,667 - 16,999 


25,000 


3.00 


4.00 


17,000- 17,333 


' 25,500 


. 3.30 


4.40 


17,334.17,666 


^6,000 


3.60 


4.80 


U7,667- 17,999 


26,500 


3.90 


5.20 
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SaUry Bracket (1) 

18,000 

18,334 

18,667 

19,000 

19,334 

19,667 

20,000 

20,334 

20,667, 

21,001 
21,334 
21,667 
• 22,000 
22,334 
22,667' 
23,000 
23,334 
23,667 
24,000 
24,334 
24,667 
25,000 
25,334- 
25,667 
26,000- 
26,334- 
26,667 - 



Total Insurance 



12 



-18,333 gf 

■ 18S99^ 

■ 19,333 
- 19,666 
-n9W 
-20,333 
■20,66l 

-21,666 
-21«)99 
-22,333 
-22,666 

- 22 «)99 
-23,333 
-23,666 
-23,999 

- 24,333 

-243)99 
25,333 
25,666 
25,999 
26,333 
2(>,m 
and over 



* Additional Cost to j 
Employees (2) 
mos. Payroll 9mos.PayroU 



27,000 

•27,500 ' 
28,000 
28,500 
29,000 

29,500 ^ 
'30,000 
30,500 
31,000 
31,500 
» 32,000 
^ 32,500 
33,000 
33,500 
• 34,000 
34,500 
35,000 
35,500 
36,000 
36,500 
37,000 
37,500 
38,000 
38,500 
39,000 
39,500 

40,000 maximum 



(1) Regular 12-month salary 
for ftSbal employees; regular 
0-month salary for academic 
employees. 



4.20 

4.50 

4.80 

5.10 

5.40 

5.70 

6.00 

6.30 

6.60 

6.90 

7.20 

7.50. 

7.80 

8.10 

8.40 

8.70 

9.00 

9.30 

9.60 

9.90 
10.20 
10.50 
10.80 
IJ.IO 
11.40 
11.70 
12.00 

(2) Over 
premium 
$20,000 of 
$7.00 to 
and over) 



5.60 
6.00 
6.40 
6.80 
7.20 
7.60 
8.00 
8.40 

aso 

9?20 
9.60 
10.00 
10.40 
10.80 
11.20 
11.60 
,12.00 
12.40 
12.80 - 
13.20 
13.60 
14.00 
14.40 
14.80 
15.20- 
15.60 
, 1^.00 

present ^monthly 
of $6.00 for first 
life insurance (or 
employees age 40 



Group Medicai^lnsurdnce 

i 

Participation in the. University's Group Hospitalization Plan is 
mandatory, at least for the individual coverage of the employee. Faculty 
members are urged ^o read the brochure which describes the plan and 
indidites the monthly cost. Monthly deductions will be at an accelerated 
rate for employees who are paid in nine installments. 

NOTE: At the time of the printing of this publication, negotiations are 
underway which cojijd alter materially the existing life and 
medical insurance programs. New employees a^e urged to con- 
tact department heads for current information relative to pro- 
grams in effect at the time of their appointments. 
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Retirement 

All regular employees* who are not members of one of the other 
funded retirement systems of the Sjate of Louisiana (e.g. S'fate Teacher's 
Retiren^nc System), shall withi^ew exceptions, as excludable by state 
law, become members of the contributory Louisiana State University 
Funded Retirement System. All members of this system are also covered 
by Federal Social Security. 

Details regarding the provisions of the University Funded Retire- 
ment System, are containc^d in brochures issued by the Retirement System 
office and distributed by the Office of Personnel Services through de- 
partment chairmen. 

•An employee is deemed to be regular If his appointment Is for a period of 180 
calendar, days or more, or If his employment has been uninterrupted for a 
period of 180 consecutive calendar ^^V^^ 

Long-Term Disability Insurance ^ 

This optional group plan is available to all active, full-time em- 
ployees under the age of 70. This policy offers protection against salary 
loss as a result of sickness or accident until the age of 65. Persons over 
65 arc entitled to only one year's benefit. 

The cost of these benefits is minimal. This coverage should be of 
particular interest to ntfxv employees with little or no accumulated sick 
leave. Faculty mernbers axe again urged to read the brochure that de- 
scribes this plan. 

Accidental Death and Dismemberment Insurance 

The University has a voluntary all-risk group accident insurance 
program. This coviragej^vhich is also available for wives of employees 
(but not for husbands), affords protection supplemental to the benefits 
provided under the University's group life insurance plan, group dis- 
ability plan, workmen's compensation, or under the employee's private 
insurance program. This particular insurance protection provides 24- 
hour, 365-day coverage against accidents at work, at home, at play and 
while traveling anywhere in the world. 

Faculty members are ^tjnctouraged to read the brochure for specific 
benefits under this plan. The monthly premiums for various principal 
sumi^ appear in this brochure. 
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Tax-Sheltered Annunity Plan 

Through tfic University, annuity plans arc offered which give par- 
ticipants certain income and estate tax advantages which are allowable 
under current Federal Internal Revenue and State Income^ Tax regula- 
tions. For those persons desiring to participate, the University will 
arrange to have a portion of .the salary^aid in the form of a monthly 
premium on an annuity contract on his life. This contract, while pur- 
chased and maintained by the University, will be the property of the 
employee, who may terminate the , arrangement at any time. All pre- 
miums deducted are exdudccl from the employee's taxable income for 
the year; Death benefit payments' to benificiaries are entitled to an. ex- 
clusion from Federal Estate Tax. Since normally an employee would 
defer income from fliis plan until retirement, he would pay a smaller 
tax on the income from his annuity than he would if annuity premiums 
were received ai taxable salary during his working days. 

Upon request, the Office 6f Business Affairs will provide the names 
of companies who. have qualified .to sell a tax-sheltered annuity plan 
on this campus. New faculty members who wish to continue in plans 
with companies which have not qualified are urged to have a repre- 
sentative call promptly, as no deductions can be made until the necessary 
documents have been processed. It is essential that an authorized rep- 
resentative of a company appear at the Office of Business Affairs before 
qualifications can be obtainei 

Credit Union ^ * 

The LSUNO Federal Credit Union, operated by university em- 
ployees, offers its services to all members of the faculty and staff. The 
purchase of a $5.00 share of stock is required for membership. 

Credit Union savings and loans are both insured at no cost to the 
members. Inquiries should be referred to ,the LSUNO Federal Credit 
Union, ojffice. 
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Services v ^ 

Bookstore ' • *^ 

Textbooks; general literature, classroom and office supplies, minor 
drugs, and other miscellany arc 'available at the LSUNO Bookstore, 
conveniently located on the first floor of the University Center. Per- 
sonal purchases are made in AsH or by check, at a 10% discount for 
the personal use of faculty and staff members. Authorized supplies may 
be requisitioned from the Bookstore through department chairmen or 
deans. 

In addition. Bookstore personnel are anxious to cooperate with ^ 
faculty members in the selection and ordering of new textbooks and 
supplies. Publishers' Indexes are available for the location of books by 
publisher,' including the addresses and names of Book dealers. ) 

The Bookstore is normally open Monday through Friday from 8:00 
a.m. until 3:00 pjn. and on Saturdays from 8:00 ajn. until 12:00 nooh. 
This schedule, however, is subject to change. 

Food Service ^ : r ~ 

SNACK AND DAIRY BARS— The University Center opera^jccs the 
Snack Bar for the purch^ise of cold drinks, coffee^ hamburgers, hoc dogs, 
and other sandwiches at reasonable prices. In addition, the Dairy Bar, 
specializing in ice cream, pastries, popcorn, and cold drinks, is provided 
for In-between meal snackers. 

CAFETERIA — A -wide selection of meals is available daUy in the Uni- 
versity Center Cafeteria. Reasonably priced to fit the academician's 
budget, the University Center Cafeteria offers a constantly changing 
menu for those who lunch often in the Center.^ 

FLAMBEAU ROOM— The pride of the University Center food services 
is the elegant Flambeau Roorn^ which has special appeal for faculty 
members and administrators. Offerings include a variety of Italian foods, 
choice steaks, and a wide selection of specially prepared seafoods. The 
atmosphere of the Flambeau Room is particularly conducive to faculty 
meetings and private conversations. 
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THE COJIMONS — Located near BienviUc HaU Dormitory, The Com- 
mons dining tall offers cafeteria and snack bar service. Three meals 
daily are provided in the cafeteria on the following schedule: Break- 
fast 7:00 ajn. to 9;00 aon.; Lunch 11:00 ajm. to 1:30 pm; Dinner 
4:30 p,m. to 6:00 p.m. Breakfast and Lunch only are served on Satur- 
days at 7:00 ajn. to 9:00 ajn. and 11:00 ajn. respectively during the 
regular todemic year. The schedule is subject to change. 

FOOp SERVICE AND RECREATION BUILDING— This facility 
provides fast-service char-broiled hamburgers and self-service soft drinks . 
and pastries in a 500-scat capacity snack bar. Other facilities include 
a 14-table pocket billiard reacation area, vending room, and the post 
office and campus mail service. A landscaped courtyard provides Out- 
door seating to supplement a small interior lounge. Heavy rough-sawn 
timbers highlight an attractive rustic interior. 

Student Health Service 

The University Student Health Service is available to faculty mem- 
bers. It is located in the Health and Physical Education Center, whe 
it has a dispensary and examination and consultation room. A registered 
nurse is on duty from 8:00 a.m. until 10:00 p.m. 

LSUNO retains the professional services of a consultant physician 
and a consultant psychiatrist for those medical emergencies arising on- 
campus which arc beyond the professional and legal qualifications of 
a nurse. Tht physician and psjitliiatrist are not retained for the purpose 
of replacing in, any way the faculty member's family physician. Pro- 
fessional seryiccs are avaikble only during an cmcipency and when the 
patient s f^imily physician Cannot be contacted. 

Each faculty mcmbcl- should place on file in the Office of the 
Chancellor, on a special form provided, informj^tion related to his per- 
sonal physician, preferred hospital, and person to be notified in case 
of serious illness or accident. 

Campus Mail Service 

The University opci;^tes a contract branch Post Office in the Food 
Service and Recreation Building (located on the west side of the campus), 
which provides regular Post Office services such as the sale of stamps 
and money orders, parcel post mailings, etc. Incoming mail addressed 
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to individuals or offices on the campus is delivered to the Post Office 
by regular postal carrier. It is sorted and delivered on the campus by 
university personnel. Intracampus. mail is delivered by university per- 
sonnel without charge. Post Office hours are 9:00 ajn. until 4:00 pjn., 
Monday through Friday and 9:00 ajn. until noon on Saturday. Boxes 
are available for rental. 

Campi^s Security 

^Campus security and traffic^ control are the responsibility of the 
Campus Security Office, located at the Lakeshore Drive entrance to the 
campus. This office can be reached by telephone at any time. 

Reports of tl)efts, vandalism, traffic accidents and other matters 
occurring on the campus and normally handled by police should be 
promptly reported to Campus Security. ' 

The University requires all personnel using motor vehicles on th^ 
campus to jregister these vehicles, regardless of ownership, with Campus 
Security within 48 hours after the vehicle is first brought onto the 
campus. Faculty automobiles will be marked with an appropriate sticker. 
Tickets are issued for parking and traffic violations. Fines are assessed 
for each offense and are payable at the Office of the Auditor in the 
Admini^vatioi^ Building. Repeated offenses might lead to the suspension 
of a permit. • 

Telephohe Service 

The University operates ita own switchboard on the campus, which 
can be reached from outside by dialing 288-3161. To- telephone off- 
campus from an LSUNQ extension during hours of operation, one must 
dial "9". All long-distance calls must 6e placed through the LSUNO 
switchboard operator. Direct distance dialing is^not permitted. FoCr^fur- 
ther information refer to the Upivetsity telephone directory. 

Operation and Maintenance . ^ 

The Department of Operation and Mjfintcnance is responsible for 
all physical plant services. All repair work, changes of m'odifications, 
or moving of equipment must be performed by work crews under the 
supervision of the Director of Physical Plant. Such work is initiated by 
a work order request, approved by the department concerned. Charges 
are made against the department's budget for work of a special nature. 
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Office of Accounting Services 

/ The Director of Accounting Services is rtspohsible to the Vice 
Ch^cellor for Business Affairs for administering all phases of the Uni- 
vpwity accounting system, including accounts receivable, accounts pay- 
able, payrolls and g.fts. grants and contracts. An administrator for the 
Utter ,s employed within this office to assist in the preparation of the 
•budgetary section of proposals as well as in the processing of fiscal re- 
ports to granting agencies. ' 

Purchasing 

Ail supplies, services, and equipment to be purchased off the campus 
must be hsted on Form B.O. 1. approved by a department chairman or 
dean, and submitted to the Purchasing Department.' Purchases are made 
upon the receipt of bids and are charged to the appropriate depart- 
mental budget. Faculty members are not authorized to make purchases 
in the name of the University. 

Information Services ' 

The function of the Office of Information Services is to maintain 
and strengthen appreciation of the University's aims, policies, and achieve- 
ments, both within the University community and in the community-at- 
large. This is accomplished by gathering and channeling news to the 
press, radio, and television; by producing and distributing bulletins, pam- 
phlets, folders, and other informational publications; by producing mo- 
tion picture films; and by offering guidance in public relations matters. 

Since it is impossible for this staff to keep in constant close touch 
with every department of the University, it is highly desirable that each 
faculty member keep the director of information services informed of 
significant activities. His office is located in the Administration Building. 

Identification Cards 

Faculty and staff members are issued individual identification cards. 
The possession of this card does not authorize the individual to charge 
goods to the University or to make purchases in the University's name. 
TTie cards are issued only as identification of the holder as an employee 
of the University in the hope that this might facilitate his establishing 
credit with loal merchants, cashing checks, and possibly obtaining re- 
duced rates on commercial carriers, and the like. 
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ftecreation 

The University operates an outdoor swimming pool on the East 
Campus from the beginning of May through Labor Day. Swimming in- 
struaion is availal>le for the families of faculty members. Indoor sports 
facilities are available in the Health and Physical Education Center. Two 
surfaced tennis courts are available on the c^pus proper. Just across 
Lakeshore drive is Pontchartrain Beach, a complete amusement park with 
a bathing beach, and nearby are the tennis courts and tournament quality 
golf courses of City Park. There art marina and boating facilities on 
the lake shdre. The metropolitan area offers many recreational clubs and 
public patks^and the fields and streants-and open waters that make 
Louisiana a "Sportsman's Paradise" are. within easy reach. 
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Publications 



The Tfidcnl 

The Trident is the LSUNO ycatbook, published by the University 
and edited by a student staff -under the general -supervision of a Faculty 
Advisor. Major staff officers are paid salaries and are appointed by the 
• Chancellor, upon the recommendation of the Committee on Student Pub- 
lications. Delivery is normally schediilcd for September. Faculty mem- 
bers may order copies at a cost of $5.00 per book. 

The Driftwood 

The Driftwood is the campus weekly dewspaper,^ published by the 
University and tAito^ by a student staff under the general supervision 
of a Faculty ^Advisor. Major editorial officers are paid salaries. Appoint- 
ments to the paid positions iire made by the Chancellor, upon the recom- 
mendation of the ^Committee on Student Publications. The paper is dis- 
tributed free oS Friday mornings during the academic year. 

The Ellipsis 

The Ellipsis is the campus literary magazine, published each spring 
by the Department of English, w/iiten and edited by students under the 
sponsorship of a faculty member of the department. ^ 



Aiele 

Arele is a scholarly magazine published twice a year by Alpha Theta 
Epsilon, the campus honors society. 
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Permanent Memorandia 

University regulations are occasionally extended, elaborated on,- 
and/or explained by Permanent Memoranda issued by the Office of 
the President. Permanent Memoranda are not normally distkibuted to 
all faculty * members; howeyer, each deans office maintains a file of 
these. The following is an index of those of more general interest: 

* * ' I ■ 

No. 5- Compensation Limitations 

No. 4. Field trips covered by Student Travel Insuraiice ' 
No. 8. Procedures for the Assignment of Student Jobs 
10. Indirect cost allowances on Grants and G)ntrafts 



No^I. Outside employment of university employees ^ 

No. 13. University travel regulations ^ . 

No. 14. Salary Scale for Summer Terms 

No. 18. Registration of automobiles tised on campus 

No. 21. Use of university automobiles and trucks \ 

No. 23. Definition of academic ranks 

No. 24. Educational privileges of nonacadcmic employees 

No. 30. Nuclear Energy committee , 

, No. 31. General definition of residence ^ 

'ko. 39. Sick Leave * • ^ 

No. 45. Policy governing granting of leaves of ab!>eritce for military 
and other defense service ; 4» 

No. 46. Pbllcy governing appointment and promotion of teaching 
and of research staffs 

No. 52. Systcm-wi<Jc committees— functions an<jl membership 

No. 54. Fair Labor Standards and compensation fof yovertimt 
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Bjr-laws of thd LSUNO Fa(;iilty Cpiia :^, adopted in accordance with the 
• Regulations of the LSU Board of Supervisors, Ch. 6i Sec. 6-3. (Revised 
July.l, 1969) , 

ISUNO Faculty €ounciI By-Laws 

1, COMPOSJ^N. The LSUNO Faculty Council shaU consist of aU 
fuU^time F^ltf of LSUNO and the members of the Administra- 
tive Council. 

2.. the' FACULTY of LSUNO (See Regulations, Sectioi 6-4, c.l) ' 
shall consist of all members of the academic staff having, the rank 
V of instructor or higher who are appointed full-time for at least one 
year. 

3. FUNCTIONS ANP PURPOSE. The Faculty Council or appro- 
priate standing committees thereof shall have^rdinating authority 

^ in all matters involving the establishing of curricula, the fixing of 
standards of instruttion, the determining of requirements for de- 
grees, and j|enerally the determining of the educational policy of 
LSUNO in all matters affecting more than a single college/ school,^ 
or division. 

4. AUTHORITY. Action \aken by the Faculty Council shall be sub- 
ject only to the superior authority of the Board of Supervisors. 
Should any action taken- by the Faculty Council be deemed by thd 
Chancellor of LSUNO or by the President of the University to be 
of an administrative rather than an academic nature, or not in the 
best interest of the University, he shall hav^ the power to suspend 
the e*nforcement of such action pending final disposition by the . 
Board of Supervisors. * 

5. CHAIRMAN. The Chancellor of LSUNO shall serve as the chair- 
man of the Faculty Council, and sl;iaU call it into sessiqn in accord- 
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ance with the provisions of Section 7 of these Bylaws. He shall 
also appoint a Seaetary, a Parliamentarian, and a Vice-Chairman 
who shall serve in his absence. 

6. SECRETARY. The Seaetary of the faculty Council shail be ap- 
pointed by the Chaiicelltor of LSUl?P, shall keep minutes of^ all 
meetings of the Council, shall conduct its correspondence, and shall 
issue notification of meetings in accordance with the provisions of 
Section 7 of these Bylaws. 

7. MEETINGS. The Faculty Council shall meet at least once each 
academic year at the call of the Chancellor of LSIJNO as Chair- 

"a„ man, or hy him upon the written request to him of twenty-five 
'members of the Faculty Couifcil. At least five days notice of meet- 
ings shall be given all mepbers by the Secretary of- the Faculty 
, Council. ^ 

8. QUORUM. Twenty-five percent of the membership* of the Faculty 
Council shall constitute a quorum. No quorum shall be considered 
to exist at any time between the close of the spring semester and 

" the beginning of the following fall semester, except that the Faculty 
CouiKil inay call a special meting during this period by a two- 
thirds vote at a regular meeting in the spring semester. 

9. 'ALL MEETINGS of ' ther^aculty Council shall be conducted in ac- 

cordance with Roberts' Rules of Order, Revised. 

10. TH:E 'FACULTY COUNCIL shall elect anmially from its member- 
ship two Members from different colleges or academic -divj^ns 
with the rank of Associate Professor or above, to serve as mem- 
bers^of the Administrative Council for one-year terms. 

11. UNIVERSITY SENATE. The University Senate, as an appropriate 
standing committee of the LSUNO Faculty Council, shall have au- 
thority ki all ins^ers affecting more than a single college, schobl, 
or division and involving the establishment of curricula, the fixing 
of standards^ of instruction, the determination of requirements for 
degrees, and generally, the formulation of the educational policy of 
the University in such ^mattfers. The action will be effective im- 
mediately subject ^oSrepeal by the Faculty Council. Any subject 
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or measure under consideration by the University Senate may at it^ 
disaetion be referred to the Faculty Council, prior to or in lieu of 
foimal aaion; 

12. COMMITTEE ON COMMITTEES. The two faculty representa- 
* tives elected to the University Senate from each coUege for two- 
year terms shall constitute a Committee on Committees, for the 
Facul^ty QftdlciL The President of the Smdent Government 'Asso- 
ciation,'or his appointee, shaU also serve as a member of the Com- 
mittee. The Committee shall make recommendations to the Faculty 

' Council concerning the purpose, compositioiJ^ and functions of all 
Faqilty Council Committees except the University Senate and the 
Committee on Committees. The Committee shall also make rjcom/ 
mendations to the Chancellor of LSUNO, who is ex officio Chatt- 
man of the Faculty Council, concerning the selection of indivial 
faculty members whom he is charged with the responsibiUty of 
appointing ^o membership on the various Faculty Council Com- 
imittees. ; 

13. AU full-time faculty, exclusive of the Administrative Council, with 
h the rank of Assistant Professor or above and at least one academic 

y^r's service at LSUNO shall be eligible to serve on the Com- 
mittee on Committees. All committees of the faculty Council shall 
be immediately responsible to the Faculty Council' 

14. Any decision of a Committee of the Faculty Council or of the 
Faculty Council may be vetoed by a two-thirds yote of the entire 
Faculty of any one CoUege or Senior Academic Division, provided 
that such veto is voted at a Faculty Council meeting not later than 
thirty days after, the decision. A two>thirds vote of the Faculty 
Council present and voting is required to override such a veto. If 
the veto is not overridden at the meeting at which it occurs, the 
entire voting membership of the Faculty Council must be informed ' 
in detail of the Veto and of the matter .vetoed one^week prior to 
the following meeting of the Council. 

15. Amendments to these Bylaws may be proposed by the I^niversity 
Senate or by, the Faculty Council, and must be approved xfeV a two- 
thirds vote of thff Faculty Council membership present and voting, 
prior notice of one week having been given of any amendment 
to be presented for approval. ' 
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Appendix II j 

By-Laws of the University Senate of LSUNO / 

L PURPOSE 

The University Senate, as an appropriate standing committee of 
the LSUNO Faculty Couincil, shall have authority in all' matters 
affecting more, than a single college, school, or division and involv- 
ing the establishment of curricula, the fixing of standards of instruc- 
tion, the determination of requirements for degrees, and generally 
the formulation of the educational policy of the University in such 
matters, subject only to the veto power of the Faculty Council. 

11. REPRESENTA^TION 

The Senate shall be composed of the following: " 

A. Administration 

The Administration shall be Represented by the Chancellor, the 
Vice Chancellor for Academic Affairs, the Vice Chancellor for 
Business Affairs and the d^ans of ^the colleges and schools. 

B. Faculty 

The Faculty shall be represented by the colleges and schools with 
members elected by their full-time faculties, subject to the fol- 
^ lowing: 

1. Each college and school, except the Graduate School^ shall 
have two (2) representatives elected by its full time faculty 
for two (2) year terms, with one (1) representative* for 
each drawing an initial term of one (1) year by lot. 

2. Each college and school, except the Graduate School, shall 
have one ( 1 ) additional representative with a one ( 1 ) ^ca^ 
term for each one-tenth (1/10), or major fraction thereof, 

* of the total number of the full-time iaculty of the University. 
The total full-time faculty of the colleges and schools shall 
be certified by the Vice Chancellor for Academic Affairs In 
September of each year. ' - 
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3* Each college and school, except the Graduate School, shall 
have one ( 1 ) additional representative ^lith a one ( 1 ) y.ear 
term for each one-fifth ' (1/5), or major fraction thereof, 
of the total number of major students in the University 
who are major students in that coUege or school The total 
number of major students shall be certified by the ^Vice 
Chancellor for Academic Affairs, as soon as possible m Sep- 
tember of each year. 

4. The Library staff shall have one (1) represen'miiive elected 
^ for a two (2) year teri^K by the full-time Library staff hav- 
ing academic rank. 

5. Vacancies shall be filled by a special election called by the 
dean, or director of the college, school, or library, and the^ 

^ successful candidate shall complete the unexpired term of the 
member being replaced. 

C The Student Body 

Student representation shall consist of the President of the Stu- 
dent Governnlent Association, three (3) additional members 
elected by the Student Congress for one (1) year terms (no 
more than one undergraduate from any college or school), and 
one (1) graduate snident elected by the Graduate Student Body ' 
for a one (1) year term. 

D. Ex Officio, Non-voting Meinbcis 
- 1. Vice Chancellor for Student Affairs 

2. Dean of the Junior Division 

3. Librarian 
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